



Blogs – Typepad Instructions

· Account Settings

· Name: you know what it is – if not call steve (979-415-4522)

· Password: call steve if you don’t know it (979-415-4522)

· Link: http://uturn.typepad.com
· The main page is the link above – you are the administrator for this site and any other “authors” have control over their weblog entries, comments & can each have a graphic header – either with their name or they can create one in Photoshop.

· To password protect any site, Control Panel – Site Access

Settings & Configurations

· To change the layout/colors of your page:

· On your home page after login (typepad.com) – Click on the folder you wish to update (Uturn, Steve, etc.) 

· Click on the “Design” tab

· Under “Your Theme & Layout”, you have two options. First let’s open “Change Theme”

· You can choose a “pre-defined” theme where colors & fonts are selected for you. Or you can choose a “custom” theme so you can upload your own header & choose your own colors

· Let’s try custom. Scroll down and click on each of the “edit this element” buttons to further customize your page

· Under “Page Banner” is where you will display a custom header you have created 

· You have a browse box with a button to find your image to upload. Click Save Changes.

· You will be taken back to the main page before.

· Now click on “Change Layout”

· You have many options to choose from here, glance through & pick one you’d like to play with and you can always change it again by coming to this same location

· Once you have changed your layout, click ‘save changes’ and you will return to the design page again.

· To change the layout of the links/extras in the side colums (typelists) and/or to add new lists/links

· There’s a section under layout named “Your Content”. This is where everything you add will be listed & sorted

· Click on “Change content selections”

· Notice all the links below. These are all your options either given to you by Typepad or you have created. If you create a new photo album or typelist, you must come here and select it in order for it to appear on your blogpage.

· For things like “amazon wish list”, you must click “configure” and follow the instructions in order for you to have the option to select the box
· You also will notice that you have the option of certain typelists or photo albums that you have created. You can have one listed inside the “uturn main page” and not in Steve’s page. Or vice-versa. This is where you select what you’d like to be viewed.
· To go back to the Content page from before, click on the “Design” tab at the top of the page again.
· This time, click on “Change ordering”
· Here you have a drag & drop feature to choose where each item & list will be placed on your page
· Once you have completed all of these additions, click on “Republish Weblog” on the main design page.
Photo Albums

· In order to add an album, click on the “Photo Albums” tab in the upper right-hand side of your administrative page

· On the right hand side, you have a place to create the album with a name. You have an option of making the album public or not at the bottom.

· You will be led to another page where you can add/upload pictures

· Once the pictures have been uploaded, you can click on the name/thumbnail to change the name & description of the pics

· To choose a layout for the pictures, click on the “design” tab at the top

· You can choose to change the layout, style, design. Click on these links to play around with different options.

· To change the cover album photo or the name of the folder – click on the “configure” tab at the top.

Typelists (Links) This is the stuff that shows up on your sidebars.

· Click on the “typelists” tab at the top right-hand side of the page to create new typelists or edit previously created typelists

· To create a new typelist, go to the middle right-hand side of the page and click the type of list you are creating (if you don’t see a type, just click ‘people’)

· Type a title for your list such as (Links, Favorite Sites, etc.) Be sure to use your name

       in the title such as “Steve’s Music” or “Bailey’s Favorite sites” This way, we can have 

      multiple “music” lists and everyone can still have their own.

· This will bring up a page with a quicklink to add a link only. 

· If you want to put a description/name or image, just click “add” without typing anything in the text field.

· This will bring up a form to add the contents of your list. (you can leave fields blank) Such as:

· First UMC – Lake Jackson

· http://ljfumc.org
· When you finish, click on “Save and Update” and add another if you have more.

· To go back to the main listing of all your typelists, click on the “Typelists” tab at the top right of the page.

· To add an image in your typelist such as the ones I’ve created like “Fuel”, in the one-line bio, you must enter this html code:

<img src=http://uturn.typepad.com/image.jpg /> - be sure to upload your image at your main page under Control Panel – Files and click to determine the link you will paste here.
· After creating the typelist and entering the code in the bio section, click save changes and at the main listing of your typelists, click on “edit configuration” next to your new list.

· Write the name of the list and under the description, you must enter the code again:

<img src="http://uturn.typepad.com/image.jpg" />

· To link the image to a website, in the one-line bio, you must enter this code:

<a href="http://www.website.com"><img src="http://uturn.typepad.com/image.jpg" />

Widgets – A widget is an embedded program like the one on the U-TURN page that plays 

     music. If you want to add one, please talk to Steve for help. It’s a bit more of a process

     but you can do some pretty cool stuff this way. You can add games, music players, 

     and even slide shows to your page this way. Steve can be reached at 979-415-4522. 
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